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Click or tap to enter a date.

	Re: Arbitration in CV Click or tap here to enter text. 

Dear Click or tap here to enter text.:

On Click or tap to enter a date. I was appointed by the Choose an item. Superior Court to serve as arbitrator in the above-captioned case. Click or tap here to enter text.
In order to expedite the matter, please note the following:
1. I am available for a 2 (two) hour arbitration hearing on the following dates: Click or tap here to enter text.. Please let me know which dates work for you and please note any time restrictions on that day by emailing me at the above email address. You must copy the opposing party on any emails sent to me. If possible, please mutually agree to the date before responding to me. Please provide me this information no later than Click or tap here to enter text..
2. The arbitration will be held at Click or tap here to enter text.. 
3. Please read the Arizona Rules of Civil Procedure, Rules 72- 78 and pay special attention to Rule 75 concerning hearing procedures, witnesses and documentary evidence. Witnesses should be held to a minimum. Documentary evidence should be received on stipulation whenever possible.  Please try to stipulate on all undisputed facts, issues and other matters as appropriate. 
4. Please provide me with copies of all exhibits at least Click or tap here to enter text. business days before the hearing.
5. Please provide a brief memorandum (no more than five pages per side) outlining your positions in the arbitration and evidence supporting your theory of the case at least  10 business days before the hearing. Arizona Rule of Civil Procedure, Rule 75 provides guidance on what to include: 
a. a brief statement of the nature of each party's claims or defenses; 
b. a witness list including the subject matter of witness testimony for each witness who will be called to testify; 
c. an exhibit list; and 
d. the estimated time required for the arbitration hearing.
6. Most arbitration hearings can be completed in two hours, with each side taking no more than one hour. If you require more time, please let me know as quickly as possible. 
7. Once the hearing has been scheduled, if an interpreter is needed for any party or witness, you must Click or tap here to enter text. [See the SBA webpage: What do I do if a party needs an interpreter?] If you do not request an interpreter at least 3 weeks prior to the hearing, an interpreter may not be available for the hearing.

8. If the parties consent to electronic service in this case, please confirm and provide me with the email to be used for that purpose. 

9. Please remember that the action can be dismissed under Rule 38.1, Arizona Rules of Civil Procedure if the arbitration is not timely completed.

Thank you for your courtesy and cooperation.


Sincerely,

Click or tap here to enter text.

